
Desktop Publishing II/III (Yearbook) 
Course Syllabus 2012-2013 

Grades 11-12 
2 semesters, 1 credit 

 
Instructor: Mrs. Vanderhoff 
 vanderc@huskers.k12.mo.us 
 660.584.3661 
  
Prerequisite: Desktop Publishing  
 
Description: This course is designed to provide students with the knowledge and skills to 

produce the school yearbook. Students will develop knowledge of appropriate 
layout techniques, increase their skills in writing and proofreading, maintain 
yearbook sales records, and sell advertisement space to local merchants. 
Students will utilize Adobe InDesign CS6, in conjunction with yearbook software, 
to create the yearbook. Students will be expected to meet all deadlines, 
participate in yearbook and advertisement sales, and attend extracurricular 
events to report and photograph district activities as assigned. 

  
Grading: Grading will be based on total points at the end of each quarter.  The majority of 

your grade will come from your spreads.  You will have rough drafts and final 
copies of your spreads due periodically. You will periodically have class 
work/homework to complete.  Any test will be worth 100 points. 

 
Classroom Rules: ~Be on time 
 ~Get to work quickly 
 ~Be organized 
 ~Must have student planner for passes to restroom/locker 
 
Student  
Responsibilities: ~Organize your time and resources wisely 
 ~MEET DEADLINES 
 ~Promote and conduct advertising sales 
 ~Produce layout, photograph, and advertising spreads 
 ~Proofread spreads 
 ~Develop interpersonal skills as you learn to work together as a team 
 ~Expected to demonstrate positive and cooperative attitudes toward each other 

and others in the school and community 
 ~Expected to safely and correctly handle all equipment and materials associated 

with the publication process 
 ~Wear a yearbook badge/press pass when out on assignment and/or when 

taking pictures 
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Course  
Requirements: ~Deadlines—you will be penalized 40% if you miss a deadline. You will be given 

a schedule so you will always know when you have spreads due. 
 ~Behavior—from time to time, it is necessary for students to leave the 

classroom to take pictures, interview, etc. Any time a student if out of Room 117 
on yearbook duties, he/she will need to wear the yearbook badge. This is NOT a 
goof off time. If you misuse this privilege, you will love your privilege and not be 
allowed to leave. 

 ~Equipment—you are expected to be responsible for all equipment used in this 
class. 

  
Staff  
Responsibilities: All staff members are expected to: 

1. Attend class 
2. Meet all deadlines 
3. Complete all work correctly, thoroughly, and creatively as possible 
4. Be willing to redo to improve quality 
5. Demonstrate ability to accept responsibility and handle freedom 
6. Contribute ideas and suggestions that will improve the yearbook quality 
7. Exhibit behavior that contributes in a positive way to staff morale and 

effective work patterns 
8. Show strong commitment to excellence of entire yearbook and staff 
9. Respect the ideas, work and space of others 

 
Rules of the  
Work Area: ~Store work in progress and tools or supplies in the appropriate areas. Do not 

leave any materials/books out when you finish work for the day 
 ~Clean/straighten the work space before you leave 
  
Policies about  
Yearbook Materials: ~Do not remove photos from the electronic files unless you need them for the 

spread you are working on; do not show yearbook photos to non-staff members 
 ~Yearbook pictures are for the yearbook ONLY 
 ~Always follow correct procedures for computer use 
 ~Do not take yearbook materials from the yearbook area 
 ~When you quit work, always label clearly and store carefully any material you 

are in the middle of working on 
  


