
Accounting I 
Course Syllabus 2013-2014 

Grades 10-12 
2 semesters, 1 credit 

 
Instructor: Mrs. Vanderhoff 
 vanderc@huskers.k12.mo.us 
 660.584.3661 
 
Course Description: This beginning accounting course presents the basic fundamental principles of accounting 

and is designed to emphasize the theory of accounting starting with proprietorships 
organized as service businesses and then progressing to corporations organized as 
merchandising businesses. Activities include entering transactions in journals, posting to 
ledgers, preparing end-of-period statements and reports, banking activities, and other 
related topics. Extensive accounting vocabulary and theory challenges students to 
develop skills they will use in life as well as a career in the business or accounting field. 
Quickbooks automated accounting may be used for some of the chapter problems.  

Course Goals: ~Classify accounts using correct terminology 
 ~Manually journalize and post transactions for service and retail sole-proprietorships, 

partnerships, and corporations 
 ~Prepare end of the period financial reports including an income statement, balance 

sheet, and capital statements 
 ~Journalize and post transactions using paper/pencil and QuickBooks accounting software 
 ~Apply the accounting equation and the accounting cycle 
 ~Apply financial vocabulary necessary to discuss the financial position of a company 
 ~Apply the basics of accounting for a sole-proprietorship, partnership, and corporation 
  
Text: Century 21 Accounting, 9th edition, Gilbertson and Lehman, South-Western Cengage 

Learning, Mason, OH, 2012. 

Grading: Grading will be based on total points at the end of each quarter.  Your quarter grade will 
be determined from the following areas: participation, classwork, quizzes, and tests. Tests 
consist of matching, true/false, multiple choice items, and a performance element. 

Class Requirements: ~Be on time  
 ~Get to work quickly 
 ~Be organized—every day bring a mechanical pencil, pen, calculator, textbook, binder or 

folder for papers and paper for note taking and bell ringer work 
 ~I strongly recommend that you read each chapter at your own leisure. The chapters 

contain great examples and is very good about explaining terminology and concepts. 
There may also be questions on the test that I didn’t specifically go over—it is in the 
reading 

 ~When you are absent, you need to take responsibility to find out what you missed. This 
work must be made up within a week 

 ~If you are absent when a test is scheduled, you have TWO CLASS DAYS to make it up to 
receive full credit. You will be responsible for scheduling a time with me to do so. If a test 
is made up after the two class days, you will be penalized by losing 15% 

Lab Procedures: These are printed on the back of the syllabus 

Classroom Rules: See separate sheet 

Classroom Procedures: See separate sheet 

Helpful Hints: If you are having any problems, don’t hesitate to ask for help. I am available during 
seminar and before or after school. DON’T WAIT UNTIL CLASS TIME TO GET HELP ON THE 
DAY WORK IS DUE!! 

All class work should be done neatly in pencil. 
 
 

With the following signatures, I verify that I have read and understand how Mrs. Vanderhoff’s class will be run, 
and what is expected of myself and/or my child. 

______________________________________________   
Student Signature Date Parent Signature Date 
 
Contact Information: 
 
Parent/Guardian:     

Contact e-mail or phone number    
  

Cut off and return to Mrs. Vanderhoff 

mailto:vanderc@huskers.k12.mo.us


 
Business Computer Lab Procedures—Room 117 

 
1. No food, including candy, allowed. Bottled water IS allowed. 
 
2. Ask for help with problems; don’t try to fix them yourself. 
 
3. Handle the equipment carefully. 
 
4. Keep your hands on your own keyboard/mouse. 
 
5. Do not roll the chairs around the room.  They may be adjusted one time at the beginning of the period. 
 
6. No writing on tables, chairs, computers, etc. 

 

7. You will take responsibility for your work space. Straighten up your area, throw away trash in the trash can, 
and push in your chair at the end of the block. 

 
8. Do not make any changes to programs that you are not specifically asked to make. 
 
9. Printing ONLY for this class is allowed. The default printer is the HP600/601. The color printer is the HP4025 

printer. Always get instructions from me before using the printers.   
 
10. No use of the Internet unless you have been given permission. You may have to access this to complete work 

for the class or you may need to research information for a project for another class. 
 
11. No checking of e-mail during school unless you have been given permission to do so in order to retrieve an 

assignment. 
 
12. Violations of these guidelines or any rules given by me could result in the loss of Internet and or computer lab 

privileges.  
 
13. I am here every day around 7 a.m. and leave around 3:30 p.m.  You need to arrange to make up missed 

work/tests during these times, or schedule another time that is convenient for both of our schedules. 
 


